TERMS OF REFERENCE
for Mr./Ms. XXX
FAO Representative a.i. in YYY
 

 

            The post of FAO Representative in YYY is expected to be vacant for the next few months.  

 

            During this period Mr. XXX will assume the functions of FAO Representative a.i. in YYY and will be expected to assume the following duties:

 

1.         assume the functions of the Representative as outlined in Manual Section 118 (see Annex I);

 

2.         assume administrative and operational leadership of the Representation as outlined in the letter of appointment given to FAO Representatives (sample attached as Annex II);

 

3.         discharge budget holder and operating officer responsibilities for the national projects of the Organization as delegated to the FAOR;

 

4.         provide administrative, managerial and budgetary and financial reporting, as required;

 

5.         prepare an End of Assignment Report at the conclusion of the mission and submit it to the Regional Representative for ... with copy to the Director, OSD prior to the last day of duty;

 

6.         undertake any related tasks, as requested.

 

            

Initial Period: from [date]  to [date]
